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Le SSr Tho 
Pho True:mg Ban 

Thuemg true 

27-10-1983 

1. Dieu hanh cling viec chung dm ban. 

0989202722 tholesy@yahoo.com.vn  

2. live tip phu trach the nei dung: 
• Xay dung du toan, ice hoach, tai chinh, che do, chinh 

sach QM chinh; 
• Mua sim, sin chi-fa lern TSCD; 

• Thu chi hoat dOng dao tao  cac he (Bao gem ca chi dao 
tao, b8i duOng can be); 

• Trich lap vã sir dung cac quji; 

• Cemg the T8 chtic - Can b0; 
• Gong the Thi dua, khen thubng; 

• Cong the Dang, doan th'e; 
• Cong tac hanh chinh, tong hcrp. 

2 
Pham Quec Huy, 
PhO Twang Ban 

20-10-1973 

1. Truc del) phi trach the nOi dung: 

• Chi sir nghiep KII&CN; 
• Chi mua sam, bao trl, sith chita nhO Ur nguan kinh phi 

thuong xuyen,,  tu chit' dm Hoc vien (Bao gem ca nguon 
NSNN va ngu8n khac tha don vi); 

• KO toan tien lucmg, bao hiem, the khoan trich n0p, chi 
plthc lcri can b0, chi khen thuOng, chi bb sung thu nhap 
cho can be, chi thu nhap Ong them va lam them gib.; 

• Chi dao tao hoc vien Lao. 
2. ice than thanh toan caz nOi dung: 

0983058468 huyhvet@gmail.com  

...in/ 
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STT H9 yA ten, tithe yu Ngay [hang 

nam sinh NhiOn IT phan ding SO din thoai 
lien he Dia chi email 

• Chi mua sam, sin chi-talon TSCD; 
• Chi tir ngtn Tai chinh va lchac (Lao); 
• Chi sir nghiep ICH&CN d6i veri,  cac nhiem vii sir dimg 

NSNN do HQC vien Chinh tri qui& gia Ho Chi Minh, cac 
b0 nganh dia phirarig giao nhiem vii vá kinh phi (Bao 
Om ca cac khoan thanh than bang tin mat). 

3. Huemg clan ve nghiep vv ke toan cho ke than vien. 
4. Thvc hien ck &Ong viec klik do truemg ban phan ding. 

1. Phv trach chung ve chuyen mon cling Mc ke toan dm. 
Hoc vien, bao gem: 

• Tinh hinh thirc hien kinh phi NSNN. 
• Tinh hinh thu chi boat dOng sv nghiep vá can boat dOng 

khan. 
2. Trite tip dam nhan cac phan viz: 

3 
Le Thu HA 

- Phv trach ke moan 
13/11/1979 • Ke toan tong hop, lam ck bao cao tai chinh, cong Mc 

q.uyet than -tai chinh nam; c6ng tac kiam Era va hoan 
chinh he theing chimg tir hang thang, qu9, narn tai chinh; 

0934562616 thuha1t79@gmai1.com  

• Lap bang doi chieu dir Moan kinh phi tal kho bac; 
• Quan 19 phan mm ke toan t6ng hop dm Hoc vien tren 

phan mm ke than MIS A; 
3. Huang an ve nghiep vii  ke tan cho Ice toan vion. 
4. Thirc Men ek c6ng viec !chic do truerng ban phan ding. 

1. 	Ke toan thanh toan tin mat, theo dOi tam ung, ding no; 

Nguyen Thi Hai, 
Chuyen vien chinh 

2. Ke than theo deli thu hoc phi va cac khoan thu cac he 
dao tao, cac khoan thu sir nghiep khk; 

3. Thd kho (Vat tit, vat lieu); 0912478479 hai.nguyen.497@gmail.eom 

4. Lap bang ke chi sinh hoat phi hoc vien; 
5. Ke toan theo doi va thanh roan chi pac letp b6i clueing / 
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t  STT Hu va ten, chtic vti Ngay thing 
Ham sinh Nhi'em IT phfin ding Sil din tho3i 

lien he Dia chi email 

theo chirc danh, hOi  Tang thi tuyen sinh dal hoc, cao 
hoc; hOi dang ail tiang Anh Bl, hOi thi giang vien day 
giOi... cac hoat dOng khac theo so phan ding dm twang 
ban; 

6. Thoc hien Mc ding viec khac do trifling ban phan clang. 

1. 	Ká toan tian lining, bao him, citc khoan frith nOp; chi 
plinc lgi can NI, chi khen thiramg, chi bo sung thu nhap 
cho can 1)6, chi thu nhap tang them va lam them gier; 

2. 	Ka' toan thanh toan chi so nghiep ICH&CN d'ai vdri cac 
nhiem vu sir dung Q1.19 Phat than hoat dOng so nghiep 

• Nguyen Huai Phirimg, dm Hoc vi'en (Bao gam ca cac khoan thanh toan bang 
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• Chuyen vien 
14-01-1988 tian mat); 0934568050 phuongmcc@yahoo.com  

3. 	Ka Man thanh toan eh e dO giang,day, hoat dOng dao to 
Mc he sir dung kinh phi NSNN cap; 

4. 	Theo dOi quail 19 tai khoan thanh toan trung gian tai 
ngan hang. 

5. 	Thirc hien the clang viec khac do tnrang ban phan &mg. 

1. 	Ka toan tian giri Itho bac, ngan hang (bao gam ca viec 
d'ai chiau kinh phi tien giri tai kho bac, ngan hang). 
Huang d'an chuyen giao cho clic Link 

x Tran Thi Thu Than 

2. Ka than thanh toan ch'e do giang day va cac hoat clOng 
dao tao duce thanh than trite  tiep elm N dao to khong 
tap tiling; fly dong phoong an vã thoc hien chi quan 19 

6 
Nhan vien 

11-06-1991 az h'e 16p CCLLCT khang tap tiling theo Quy the. 01674655990 thaotran1106@gmail.com  
Huang clan chuyan giao cho clic Linh. 

3. Quan 19 Mc hop dang (bao gam viec phai hop vei Van 
phong HV soan thao hop clang dao to, toe tip son 
thao cac bien ban nghiem thu theo giai doan, bien ban 
thanh 19 cac hop clang CCLLCT khong tap trung); theo 
d6i chi ti6t thu — chi cac 14 CCLLCT khong tap trung. 
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STT HQ ya ten, cluit Nig 
Nay than g 	g 

nam sinh 
Nhiem vy phalli cling 

SO (lien thoQi 
lien he 

Dia chi email 

Biding dan, chuyen giao cho die Linh. 
4. Kt toan xang dau. Huang clan chuyen giao cho die 

Quynh; 
5. Ltm tril chimg tir ke toan teng hgp dm hoc vien; 

6. Thtrc hien cac cong viec khac do Inkmg ban phan cling. 
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Nguyen Phtrong Quynh 

Chuyen vien 
26-7-1989 

1. Chi che dO eiia du toan chi thuemg xuyen qua Kho bac 

(Khong bao gam n'Oi dung thanh loan chi da giOng dgy, 
boat Ong ciao tgo cdc 11). 

2. Quan ly va theo dei, flute hien cac thit me thanh toan 
lien quan den cac hop deng bei cludrig, lien ket, hop 
dOng sach, hop deng thud xe... 

3. ice toan thanh toan cac hoat &Ong tir cac Quy (Khong 
bao gem the khoan chi phlic 191, khen thterng vã chi thu 
nhap'tang them cho CBVC); the hoat Ong sir dung 
nguen thu su nglii .e'p khac ciia h9c vien; 

4. Cling tac hanh chinh — tong hop eaa ban; 

5. Tiep quan theo 10 trinh phan viec Ke toan xang dAu tir 
elk Thao; 

6. Thuc hien-the ceng viec Ithee do trueng ban phan cling. 

0917808998 quynhhcmal@gmail.com  

8 
Nguyen Thi Thity Linh 

Nhan vien .h  10-12-1991 

1. Ke loan tai san, c,ong cu dung cv; 
2. Ke toan thu e the loai; 
3. Ke toan kho vat tu, van phong.pham:  Theo del dinh mire 

khoan vat tu, van phOng pham; tien din thoai va the 
dinh mire khoan khae theo Quy elle CTNB ; 

4. Tiep quan theo 10 trinh cac phan vie sau tir die Thao: 
• Kt toan tien giri kho bac, ngan hang (bao gem ea viec 

dei chieu kinh phi tien girl tai kho bac, ngan hang). 

• Kt toan thanh toan che do giang day va the hoat dOng 
dao to duge thanh toan true tip dm N dao tao khOng 

0981883319 
thuylinh.nguyen1012@gmail.c 

om 

e,.. 
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STT H9 va ten, chtit v9 Ngl than y 	g 
nam sinh Nhim v ey flan cong SO din tho9i 

lien he Dia chi email 

tap trung; Xay dvng phuong an va thvc hien chi quart lY 
ck he lop CCLLCT kh8ng tap trung theo Quy che. 

• Quan 1Y cac hop clting (bao g6'm viec phi hop veri Van 
phOng HV soan thao hop thing dao tao, trvc tip son 
thao cac hien ban nghiem thu theo giai doan, bien ban 
thanh ly cac hgp dong CCLLCT kheng tap trung); theo 
dOi chi tit thu — chi cac lop CCLLCT kh8ng tap trung; 

5. Thvc hien cue deg viec khk do truang ban pilau c8ng. 

9 
Nguy'On Thi Yen 

Thu quY 
13-02-1977 

1. Thii quSr; 
2. Dinh kY giao dich veri kho bk, ngan hang; 
3. Cong tac van thu; 
4. Viet bien lai thu flan skh, tinh toan va thu tin di'en 0949277555 yennt1977@yahoo.com  

nuerc quay quail, tin vugt mat khoan dien, nuerc ctia 
hoc vien; 

5. Thvc hien cac cOng viec khac do truong ban plan c8ng. 

Nori nhan:  
- Ban Giam dc (de b/c); 
- Can be, Ban Ke ho@oh - Tài chinh 
(de' t/h); 
- Egov, Website (De t/b); 
- Ltru: KH-TC 

KT. TRLIONG BAN 
PH() TRLEONG BAN 
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