HOQC VIEN CHINH TRI KHU VUC 1 PANG CONG SAN VIET NAM
BAN KE HOACH - TAI CHINH
P

Ha Noi, ngay 8 thang 5 ndm 2019

BANG PHAN CONG NHIEM VU CAN BO BAN KE HOACH - TAI CHINH

STT Ho vi & . Ngay thang on A S6 dién thoai L
0 va tén, chirc vu S Nhiém vu phan cong on 2 Pia chi email
nim sinh lién hé
1. Diéu hanh cong viéc chung cta ban.
2. Truc tiép phu trach cac ndi dung:
= Xaiy dung dy todn, ké hoach, tai chinh, ché d9, chinh
sach tai chinh;
L&5y The . %T:’z?lﬂj;ag:; ;(;Icl) F:asoc::i; hé (Bao gdm ca chi dao
] Pho Truémg Ban 27-10-1983 | 1 bdi dudng cén bd); ' 0989202722 tholesy@yahoo.com.vn
Thudng trye = Trich idp va sir dung cac quy;
= Céng tac TH chirc - Cén b);
»  (C6ng tac Thi dua, khen thudmg;
= Céng tac Dang, doan thé;
»  (Cbng tac hanh chinh, téng hop.
1. Truc tiép phu tréch cac ndi dung:
*  Chi su nghi¢p KH&CN;
= Chi mua sim, bao tri, sira chfta nho tr ngr:lén kinh phi
. thuong xuyén,‘ tir chi cia Hoc vién (Bao gom ca ngudn
2 Pham Quoc Huy, 20-10-1073 | NSNNvanguonkhdecuadomviy - | 4083058468 huyhvet@gmail.com
Phé Trudng Ban = K& to4an tién luong, bao hiém, cac khan trich ndp, chi
phic lgi can bd, chi khen thuong, chi bd sung thu nhép
cho can hd, chi thu nhap ting thém va lam thém gig;
»  Chi dao tao hoc vién Lao.
2. K& toan thanh toan cac ndi dung:
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» Chi mua sim, sira chira 16n TSCB;

= Chi tir ngudn Tai chinh va khac (Lao);

= Chi su nghiép KH&CN déi v&i che nhiém vy sir dung
NSNN do Hoc vién Chinh tri quéc gia Hé Chi Minh, cac
b(:) nganh dia phwong giao nh%ém vu va kinh phi (Bao
20m cd cdc khoan thanh todn bing ti€n miit).

3. Huéng dén vé nghiép vu ké todn cho ké toan vién.

4. Thuc hién cac cong viée khac do trudng ban phan cong.

| 1. Phy trach chung vé& chuyén mén céng tac ké todn coa

Hoc vién, bao gém:

®  Tinh hinh thuc hién kinh ph{ NSNN.

* Tinh hinh thu chi hoat déng su nghiép va cac hoat déng
khac.

2. Tryc tiép dam nhén céc phin viéc:

Lé Thu Ha e K& toan téng h , lam cac bdo cdo tai chinh, cong tic .
3  Ph trdich ké todn 13/11/1979 quyét todn- fﬂ gﬁi o nam: cong the kiém (mn 4 "fm o | 0934562616 thuhalt79@gmail .com

chinh h¢ thong chimg tir hang thang, quy, nim tai chinh;

= Lap bang déi chiéu du toan kinh phi tai kho bac;

* Quinly phé{] mém ké toan tng hop ciia Hoc vién trén
phan mém ké toan MISA;

3. Hudng dan vé nghiép vy ké toan cho ké todn vién.

4. Thuc hién cdc cong viée khac do truong ban phan céng.

1. K& toan thanh toan tién mdt, theo d&i tam ng, codng no;

2. K& toén theo dai thu hoc phi va cac khoan thu cac hé

Nguyén Thi Hai, dao tao, cac khoan thu sy nghiép khac; . )
4 Chiy)é;n vién chinh 17-06-1970 3. Thi kho (Vat tw, vat liéu); 0912478479 hai.nguyen.497@gmail.com
4. Lap bang ké chi sinh hoat phi hoc vién;
5. K& toan theo ddi va thanh todn chi cdc 16p bdi dudng
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“STT

Ho va tén, chire vu

Ngay thing
nam sinh

Nhiém vu phén cong

S6 dién thoai
lién hé

Dia chi email

theo chitc danh, héi ddng thi tuyén sinh dai hoc, cao
hoc; hoi ddng thi tiéng Anh B1, hdi thi gidng vién day
g101... cac hoat dong khdc theo sy phin c¢ong cia tredng
ban; '

. Thuc hién céc cdng viéc khac do truéng ban phin cong.

Nguyén Hoai Phuong,
Chuyén vién

14-01-1988

. Ké toan tién luong, bao hiém, cac khoan trich ndp; chi

phic lgi can b, chi khen thuéng, chi bd sung thu nhip
cho can bd, chi thu nhép ting thém va lam thém gid;

. Ké toan thanh toén chi su nghiép KH&CN dbi voi cac

nhiém vy sir dung Quy Phat trién hoat dong sy nghiép
cta Hoc vién (Bao gém ca cac khoan thanh todn b?mg
tién mét);

K& toan thanh toan ché d6 giang day, hoat déng dao tao

cac hé sir dung kinh phi NSNN cép;
. Theo d6i quan 1y tai khodn thanh toan trung gian tai

ngin hang.

. Thuc hién cac cong viéc khac do trudong ban phéin cong.

0934568050

phuongmcc@yahoo.com

Trin Thj Thu Thio
Nhan vién

11-06-1991

. K& toan tién guri kho bac, ngan hang (bao gbm ca viéc

dbi chiéu kinh phi tién gui tai kho bac, ngin hang).
Huéng din chuyén giao cho d/c Linh,

. Ké toan thanh toan ché d6 giang day va cac hoat dong

dio tao dugc thanh todn truc tiép ciia hé dao tao khéng
tap trung; X4y dung phuong an va thuc hién chi quan 1y
cac hé 16p CCLLCT khéng tap trung theo Quy ché.
Hudéng dan chuyén giao cho d/c Linh.

. Quan 1y cac hop déng (bao gbm viée phdi hgp voi Vian

phong HV soan thao hop ddng dao tao, truc tiép soan
thdo cac bién ban nghiém thu theo giai doan, bién ban
thanh 1y cac hop dong CCLLCT khéng tap trung); theo
dbi chi tiét thu — chi c4c 16p CCLLCT khéng tp trung.

01674655990

thaotran1106@gmail.com
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Ngay thang 2 an B S6 di¢n thoai Pia chi email

STT | Hg va tén, chirc vu nam sinh Nhiém vu phén cong lién hé

Huéng dén, chuyén giao cho d/c Linh.

4. Ké& to4n xing ddu. Huéng din chuyén giao cho d/c
Quynh; -

S. Laru trir chimg tir ké toan téng hop cia hoc vién;

6. Thuyc hién c4c cdng viée khac do Truéng ban phan cong.

Chi ché d§ cia du toan chi thuémg xuyén qua Kho bac
(Khong bao gém nji dung thanh todn ché dp giang day,
hoat déng ddo tao cdac hé).

2. Quanlyva }heo dbi, thuc hién cac thu tuc thax}h todn
lién quan dén cac hgp dong bdi dudng, lién két, hop
ddng séch, hop dong thué xe... 7

Nguyén Phwong Quynh 3. Ké toan thanh toan cic hoat ddng tir cac Quy (Khdn :

! = Chuyén vigén ' 26-7-1989 bao gdm cac khoan chi ph{ic Iéyi,gkhen thL?fmyg(vz‘l chigthu 0917808598 quynhhemal@gmail.com
nhép tang thém cho CBVC); cac hoat dng sir dung
ngudn thu sy nghiép khéac cta hoc vién;

4. Céng tac hanh chinh — (bng hop ctia ban,

Tiép quén theo 16 trinh phén viéc Ké toan xang diu tir

d/c Thao;

Thure hién.cac céng viéc khac do trudng ban phén cong.

et

K& todn tai san, cong cu dung cu,

Ké todn thué eac loai;

K& toan kho vét tu, van phong phém. Theo ddi dinh mic

khoan V4t tu, vin phdng phim; tién dién thoai va céc
: - . - I3 . . .

dinh mirc khoan khac theo Quy che CTNB; 0981883319 t]:mylmh.nguyzr;lO]Z@gmall.c

WO =

x s ~ -
Nguyen T!u T-l:uy Linh 10-12-199] ‘ Y ch
Nhan vién 4. Tiép quan theo 19 trinh cac phan viéc sau tr d/c Thio:
Ké toan tién giri kho bac, ngan hang (bao gbm ca viéc
dbi chidu kinh phi tién giri tai kho bac, ngén hang). |
K¢é toan thanh toan ché dd giang day va cac hoat dong
dao tao dugc thanh todn truc tiép clia hé dao tao khéng
4




S6 dién thoai
lién hé

STT Ho va tén, chirc vu Ng,a y ﬂTéng Nhiém vu phin céng Pia chi email
nim sinh

tap trung; X4y dung phuong 4n va thuc hién chi quan 1y

cac hé 16p CCLLCT khéng tip trung theo Quy ché.
* Quan ly cic hop dong (bao gbm viéc phdi hop véi Vin
phong HV soan thao hop ddng dio tao, truc tiép soan
thao cac bi€n ban nghiém thu theo giai doan, bién ban
thanh 1y céc hop déng CCLLCT khong tép trung); theo
dsi chi tiét thu — chi cac 16p CCLLCT khong tap trung;
Thue hién cac cong viée khac do trirdng ban phén cong.

Thu quy;
Pinh ky giao dich véi kho bac, ngin hang;

Céng tac van thar,
Viét bién lai thu tién sach, tinh toan va thu tién dién{ 0949277555 yennt1977@yahoo.com
nude quiy quédn, tién vugt mirc khoan dién, mrée caa
hoc vién;

Nguyén Thj Yén
Thi quy

BWN =W

13-02-1977

5. Thuc hién cac céng viéc khac do trudng ban phéan cong.

Noi nhén; KT. TRUONG BAN
- Ban Giam dbc (dé b/c); PHO TRUONG BAN/

- Can bd Ban Ké hoach - Tai chinh -
(d€ t/h);

- Egov, Website (Bé t/b);
- Luu: KH-TC resy the
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